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1e Duties of the Fermsnent Beoretary and Recorder
(1) Hendls all sdministretive details for the Commitiee
() Prepare and distritute agenda for Comittes nestings
(3) Revord mll Comvities mectings and make such digposi=
tion of nlmxtes ag directed by the Commitiee
(4) Provide drafting and coordinating service for prow
posed plens adopted by the Comdtben
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{6} Provide casplets followeup aotion on all matters
resulting from Comitted deliberations, through the sucoop-
vive stages of completion of plang, implementation, and oone
timaing rovie,

{8) In coordinstion with the appropriate sperating offw
fioinle and the Chiel, Finence Division, Spocial Support
Slly propare sn amwal report as of 30 Jaue oaoh yoor covore
ing the finsnolel stetus of ouch propristary project for subw
nission to the CIA Pudget Offieor by 18 septouber,
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